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Introduce your students to the new generation of Microsoft Office with the new
generation of Shelly Cashman Series books! For the past three decades, the
Shelly Cashman Series has effectively introduced computer skillsto millions of
students. With Excel 2007, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students.
In Microsoft Excel 2007: Comprehensive Concepts and Techniques you'll find
features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their understanding of the Excel
2007 software through experimentation, exploration, and planning ahead. Brand
new end of chapter exercises prepare students to become more capable software
users by requiring them to use critical thinking and problem-solving skillsto
create real-life documents.
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Editorial Review

Review

1. Creating a Worksheet and an Embedded Chart 2. Formulas, Functions, Formatting, and Web Queries 3.
What-1f Analysis, Charting, and Working with Large Worksheets Web Feature: Creating Web Pages Using
Excel 4. Financial Functions, Data Tables, and Amortization Schedules 5. Creating, Sorting, and Querying a
Table 6. Creating Templates and Working with Multiple Worksheets and Workbooks Graphics Feature:
SmartArt and Images Appendices A: Project Planning Guidelines B: Introduction to Microsoft Office 2007
C: Microsoft Office Excel 2007 Help D: Publishing Office 2007 Web Pages to a Web Server E: Customizing
Microsoft Office Excel 2007 F: Steps for the Windows XP User G: Microsoft Business Certification
Program

About the Author

Gary B. Shelly wrote and published his first computer education textbook in 1969. More than twenty million
copies of Shelly Cashman Series textbooks have been sold. Gary and a talented group of contributing
authors have produced books on computer programming, computer concepts, and application software that
are the leading textbooks in the computer technology market today. Gary has hosted the annual Shelly
Cashman Institute, a week-long training event focusing on the latest topicsin technology, for the past 34
years.

Thomas J. Cashman received his education at California State University, Los Angeles. He established one
of the first business data processing programsin the U.S. at Long Beach City College in California, where he
taught and served as department head. In 1969, he began collaborating with now best-selling author, Gary
Shelly.

Jeffrey J. Quasney has worked with the Shelly Cashman Series for more than 9 years in various capacities,
including as a developer of teaching tools associated with the Series textbooks. He has authored several
textbooks, including Visual Basic .NET, Microsoft Office FrontPage 2003, several editions of Microsoft
Office Excel, and is a contributing author for Discovering Computers and Discovering Computers:
Fundamental s Edition.

Users Review
From reader reviews:
Corrine Switzer:

As people who live in the actual modest era should be change about what going on or information even
knowledge to make all of them keep up with the erathat is certainly always change and move forward. Some
of you maybe can update themselves by reading through books. It is a good choice to suit your needs but the
problems coming to you actually is you don't know which one you should start with. This Microsoft Office
Excel 2007: Complete Concepts and Techniques (Shelly Cashman Series) is our recommendation to help
you keep up with the world. Why, since this book serves what you want and need in this era.



Charlene Rodriquez:

Now aday people who Living in the era exactly where everything reachable by connect with the internet and
the resourcesin it can be true or not require people to be aware of each datathey get. How individuals to be
smart in obtaining any information nowadays? Of course the reply is reading a book. Looking at a book can
help people out of this uncertainty Information specially this Microsoft Office Excel 2007: Complete
Concepts and Techniques (Shelly Cashman Series) book because this book offers you rich info and
knowledge. Of course the info in this book hundred % guarantees there is no doubt in it as you know.

Gary Johnson:

Reading a book can be one of alot of activity that everyone in the world really likes. Do you like reading
book therefore. There are alot of reasons why people loveit. First reading a publication will give you alot of
new information. When you read a guide you will get new information since book is one of many waysto
share the information or perhaps their idea. Second, reading through a book will make an individual more
imaginative. When you looking at a book especialy fictional book the author will bring one to imagine the
story how the characters do it anything. Third, you are able to share your knowledge to other folks. When
you read this Microsoft Office Excel 2007: Complete Concepts and Techniques (Shelly Cashman Series),
you can tells your family, friends and soon about yours reserve. Y our knowledge can inspire the others,

make them reading a publication.

Jonathan Bean:

Asapupil exactly feel bored to be able to reading. If their teacher requested them to go to the library in order
to make summary for some e-book, they are complained. Just minor students that has reading's heart or real
their passion. They just do what the professor want, like asked to go to the library. They go to generally there
but nothing reading really. Any students feel that reading is not important, boring along with can't see
colorful photographs on there. Y eah, it isto be complicated. Book is very important in your case. Aswe
know that on this time, many ways to get whatever you want. Likewise word says, many ways to reach
Chinese's country. Therefore, this Microsoft Office Excel 2007: Complete Concepts and Techniques (Shelly
Cashman Series) can make you feel more interested to read.
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