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Whether you're a computer rookie or hot shot, you can master Microsoft Word
2013 applications quickly with this new book in the acclaimed Illustrated Series -
- ENHANCED MICROSOFT WORD 2013: ILLUSTRATED COMPLETE.
Using a concise, focused approach and user-friendly format, the Illustrated Series
provides a hallmark two-page layout that allows you to work through an entire
task without turning the page. Skills are accessible and easy to follow with new
Learning Outcomes that outline the skills covered in each lesson and larger full-
color screens that preview what you should see on your own computer. New and
updated appendixes guide you in exploring cloud computing and other
developmentsin more depth. MindTap™, SAM and other resources further
strengthen your understanding of the latest featuresin Word 2013 to help you
succeed.
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Whether you're a computer rookie or hot shot, you can master Microsoft Word 2013 applications quickly
with this new book in the acclaimed Illustrated Series -- ENHANCED MICROSOFT WORD 2013:
ILLUSTRATED COMPLETE. Using a concise, focused approach and user-friendly format, the Illustrated
Series provides a hallmark two-page layout that allows you to work through an entire task without turning
the page. Skills are accessible and easy to follow with new Learning Outcomes that outline the skills covered
in each lesson and larger full-color screens that preview what you should see on your own computer. New
and updated appendixes guide you in exploring cloud computing and other developments in more depth.
MindTap™, SAM and other resources further strengthen your understanding of the latest featuresin Word
2013 to help you succeed.
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Editorial Review

About the Author

Jennifer Duffy is afreelance author who lives and works in New Hampshire. She has been writing leading
texts for Course Technology for more than ten years and has authored previous editions of MICROSOFT
WORD ILLUSTRATED for the popular Office series. Ms. Duffy has worked successfully in the business
world as awriter, editor, and public relations liaison. She combines her strong business knowledge and
expertise in Word with exceptional writing skills that ensure the clarity of this and each of her other books.

Carol M. Cram is the author of more than 35 textbooks on computer applications, business communications,
and Internet-related subjects. Carol is also awell-recognized and respected faculty member at Capilano
College in North Vancouver, where she currently serves as the Convenor of the Executive Support Program,
the Program Consultant for Business and Computers in Continuing Education, and as an instructor of
business and computer-related courses.

Users Review
From reader reviews:
Alex Jose:

What do you ponder on book? It is just for students because they're still students or it for al peoplein the
world, exactly what the best subject for that? Just you can be answered for that issue above. Every person has
several personality and hobby per other. Don't to be pushed someone or something that they don't desire do
that. Y ou must know how great along with important the book Enhanced Microsoft Word 2013: Illustrated
Complete (Microsoft Office 2013 Enhanced Editions). All type of book can you see on many solutions. Y ou
can look for the internet options or other social media.

Richard Brassell:

Information is provisions for individuals to get better life, information these days can get by anyone with
everywhere. The information can be a expertise or any news even a problem. What people must be consider
while those information which isin the former life are challenging to be find than now is taking seriously
which one would work to believe or which one the resource are convinced. If you find the unstable resource
then you get it as your main information you will see huge disadvantage for you. All of those possibilities
will not happen throughout you if you take Enhanced Microsoft Word 2013: |llustrated Complete (Microsoft
Office 2013 Enhanced Editions) as your daily resource information.

Roger Cooper:

This book untitled Enhanced Microsoft Word 2013: Illustrated Complete (Microsoft Office 2013 Enhanced
Editions) to be one of several books that will best seller in this year, thisis because when you read this guide
you can get alot of benefit into it. Y ou will easily to buy this particular book in the book retail store or you



can order it through online. The publisher with this book sells the e-book too. It makes you quickly to read
this book, because you can read this book in your Cell phone. So there is no reason for you to past thise-
book from your list.

Anne Shibata:

Isit an individual who having spare time after that spend it whole day by means of watching television
programs or just lying on the bed? Do you need something totally new? This Enhanced Microsoft Word
2013: lllustrated Complete (Microsoft Office 2013 Enhanced Editions) can be the reply, oh how comes? A
book you know. Y ou are and so out of date, spending your free time by reading in this completely new erais
common not a nerd activity. So what these books have than the others?
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