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Introduce your students to the latest that Microsoft Office has to offer with the
new generation of Shelly Cashman Series books! For the past three decades, the
Shelly Cashman Series has effectively introduced computer skills to millions of
students. With MICROSOFT OUTLOOK 2013, we're continuing our history of
innovation by enhancing our proven pedagogy to reflect the learning styles of
today's students. In this text you'll find features that are specifically designed to
engage students, improve retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now encourages students to
expand their understanding of MICROSOFT OUTLOOK 2013 through
experimentation, critical thought, and personalization. With these enhancements
and more, the Shelly Cashman Series continues to deliver the most effective
educational materials for you and your students.
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Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly
Cashman Series books! For the past three decades, the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With MICROSOFT OUTLOOK 2013, we're continuing our history
of innovation by enhancing our proven pedagogy to reflect the learning styles of today's students. In this text
you'll find features that are specifically designed to engage students, improve retention, and prepare them for
future success. Our trademark step-by-step, screen-by-screen approach now encourages students to expand
their understanding of MICROSOFT OUTLOOK 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students.
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Editorial Review

Review
Office 2013 and Windows 8: Essential Concepts and Skills. Office 365 Essentials. 1. Managing Email
Messages with Outlook. 2. Managing Calendars with Outlook. 3. Managing Contacts and Personal Contact
Information with Outlook. 4. Creating and Managing Tasks. 5. Customizing Outlook. Certification
Appendix. Index. Quick Reference. Important Notes for Windows 7 Users.

About the Author
Steven M. Freund attended the University of Central Florida and serves as a leader instructor of various
Microsoft Office, computer concepts, programming, and Internet technology courses throughout Central
Florida. An integral author for the successful Shelly Cashman Series since 2001, he has presented at the
annual customer conference, the Shelly Cashman Series Institute, as well as other customer events. Mr.
Freund has co-authored multiple editions of DISCOVERING COMPUTERS, Mozilla Firefox, Windows
Internet Explorer, Windows, Office, and Dreamweaver books. He has also written numerous successful
instructor supplements.

Corinne Hoisington is a professor at Central Virginia Community College in Lynchburg, Virginia. With
more than 25 years of teaching experience, Professor Hoisington has been honored with the Microsoft Most
Valuable Professional in Computer Programming award. A dynamic speaker, she regularly presents on new
technology and education trends to instructors across North America. She is the author of several best-selling
Shelly Cashman Series texts on Windows, Visual Basic, and Adobe Dreamweaver, as well as Android app
development.

Users Review

From reader reviews:

Walter McBride:

Do you have favorite book? In case you have, what is your favorite's book? Publication is very important
thing for us to find out everything in the world. Each book has different aim or maybe goal; it means that
book has different type. Some people experience enjoy to spend their a chance to read a book. They are
really reading whatever they take because their hobby is usually reading a book. What about the person who
don't like studying a book? Sometime, man feel need book when they found difficult problem as well as
exercise. Well, probably you will need this Microsoft Outlook 2013: Complete (Shelly Cashman Series).

Faye Wilson:

As people who live in typically the modest era should be upgrade about what going on or info even
knowledge to make all of them keep up with the era which is always change and move ahead. Some of you
maybe will probably update themselves by looking at books. It is a good choice for yourself but the problems
coming to an individual is you don't know what type you should start with. This Microsoft Outlook 2013:
Complete (Shelly Cashman Series) is our recommendation so you keep up with the world. Why, since this
book serves what you want and need in this era.



Marcia Eberhart:

Reading a book to get new life style in this year; every people loves to examine a book. When you learn a
book you can get a wide range of benefit. When you read guides, you can improve your knowledge, due to
the fact book has a lot of information on it. The information that you will get depend on what types of book
that you have read. If you would like get information about your research, you can read education books, but
if you want to entertain yourself look for a fiction books, this kind of us novel, comics, as well as soon. The
Microsoft Outlook 2013: Complete (Shelly Cashman Series) will give you a new experience in reading a
book.

Elmer Dooley:

Guide is one of source of expertise. We can add our know-how from it. Not only for students but in addition
native or citizen want book to know the upgrade information of year to year. As we know those publications
have many advantages. Beside we add our knowledge, can bring us to around the world. From the book
Microsoft Outlook 2013: Complete (Shelly Cashman Series) we can take more advantage. Don't one to be
creative people? To be creative person must love to read a book. Just simply choose the best book that
acceptable with your aim. Don't end up being doubt to change your life at this time book Microsoft Outlook
2013: Complete (Shelly Cashman Series). You can more appealing than now.
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